
Step 1. Verify and complete all Pack General Information. 
 

 



Step 2. Complete all Scout/Adult Personal Information. 
 

   



Step 3. Generate Council Re-charter Report 
 

  



Step 4. Verify Pack Information. 
  

  
 

 



 
Step 5. Select Leaders to Re-charter Indicate this by marking as paid. 
 

 
 



 Step 6. Select Scouts to Re-charter Indicate this by marking paid. 
 
 

 
 
 



Step 7. Make any corrections indicated by the Electronic Re-charter Report. 
 

 
 
 
 



Step 8. Print the Charter Renewal Report & Verify for Correctness. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 9. Create copy of the Electronic Re-harter Report on a Floppy or on to your hard 
drive then either bring the floppy to your Council Office or send the file via e-mail. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 10. Complete your registration by turning in all fees to the Council office 
along with signed copies of your Re-charter documents 
 
Help is available by Dialing the Council office or: 
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